	
	SAN ANTONIO INDEPENDENT SCHOOL DISTRICT




	MENTOR CHECKLIST

NEW TEACHER SUPPORT SYSTEM (NTSS)


	All Fields Must Be Completed and This Form Signed and Dated by 
Mentor Coordinator, Mentor and Principal to Receive Mentor Stipend
*Mentor's Name (As it Appears on Payroll Receipt):  ________________________________________ 
*Mentor's 9-Digit Employee ID# (As it Appears on Payroll Receipt):  ___________________________ 

*Mentee's Name:  ______________________________

	*School:  ______________________________________

	TASK
	*COMPLETED

(Initials/Date)

	1. New mentors (veteran teachers who have never mentored) should attend the one-half day, Intentional Mentoring, training 
	

	2. Meet with the new teacher to identify needs and establish a plan for SY 2007-2008.
	

	3. Meet with the new teacher on a regular basis (weekly in the first semester and monthly in the second semester through April 2008) to provide information and advice, share resources and provide specific assistance when requested.
	

	4. Observe the new teacher working with students and provide constructive feedback on performance.
	

	5. Model teach for the new teacher.
	

	6. Meet together with the principal and new teacher a minimum of three times per year, once to set yearly goals, once to review the progress toward those goals, and once to assess the annual progress.
	

	7. Attend meeting scheduled by the New Teacher Mentor Coordinator.
	


*Mentor Coordinator's Signature 


*Date
__________________________________
            ___________________________________

*Mentor Signature                                                    *Date
*Principal's Signature




*Date
To Assure Prompt Payment of Mentor Stipend, 

Please Pony This Form to

 Office for Professional Learning, #856/ E. Rojas 
No Later Than April 21, 2008 






Revised:  July 24, 2007        






                   FORM D34-C


