
Fixed Assets Campus Operations Portal

SAISD Data Warehouse

What is the Fixed Assets portal?
The purpose of the Fixed Assets portal is to give campus and department users access to their fixed assets 
inventory.  Users can search for individual items by tag or serial number, a list of items that meet some 
search criteria, and print the Annual Inventory Report.  The Fixed Assets portal is one of several campus 
portals available on the Campus Operations Portal (COP).

How do I get to the Fixed Assets portal from my campus?
Go to the SAISD home page (www.saisd.net), from the Main Menu click Intranet, from the Main Menu click 
Data Warehouse, and then Campus Operations Portal.  You may want to bookmark this website for future 
reference.

How do I get to the Fixed Assets portal outside of SAISD?
Type the following internet address in your browser’s address bar: https://dw.saisd.net/COP

How do I login to the Campus Operations Portal (COP)?
Use your SAISD MS Outlook user name and password.  If you do not know this information, contact the 
SAISD Help Desk at 244-2929 or helpdesk@saisd.net.  Once you are logged in, the Fixed Assets tab will 
appear at the top of the page.

Who has access to the Fixed Assets portal on COP?
The Fixed Assets Office will determine which users at the campus and district level will have access to the 
Fixed Assets portal.
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The purpose of the Fixed Assets portal is to give campus and department users access to   
their fixed assets inventory.
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To access the Fixed Assets portal, go to the SAISD homepage (www.saisd.net),     
click intranet, Data Warehousing, Campus Operations Portal, and login.

Campus 
Operations 
Portal (COP) 
homepage.

Bookmark 
this page.

Login with 
your SAISD 
Outlook 
username 
and 
password.
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Once you have logged into the Campus Operations Portal (COP), a new tab   
labeled Fixed Assets will appear.  Click on it to get to the Fixed Assets home page.

The Annual 
Inventory Report is 
only available during 
annual inventory.  The 
Inventory Report will 
replace this report  
during the rest of the 
year.
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Search for individual items by inventory, serial, or catalog number.  

Step by step instructions

On-line Help

Print Versions

Sort by column names

Click ITEM # to get 
additional information
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Search for a list of inventory items by item number, room number and more.
Available Search Parameters
• Inventory Code
• Campus / Org #
• Room #
• Catalog #
• Catalog # Range
• Inventory Type
• Date Acquired
• Date Disposed
• Make
• Manufacturer
• Unit Cost Range
• Total Value
• Purchase Order #
• Status
• Description

Sample output



Campus Operations Portal SAISD Data Warehouse

Fixed Assets Fixed Assets Office

Print or view your campus or department annual inventory report by room or inventory 
number.

Sort inventory report by 
room or inventory 
number. Note: The 
inventory report by room # 
must be returned to Fixed 
Assets.

The date and time the 
SAISD inventory was 
snapshot by the Fixed 
Assets office.

The date when the 
annual inventory report 
is due to the Fixed 
Assets Office.

Download forms 
needed to complete the 
annual inventory.

Annual Inventory Report
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Download Fixed Assets forms and documents.
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This concludes the Fixed Assets presentation.  Thank you.


