San Antonio Independent School District
Request for Non-School Publication Distribution Approval
This form is to be completed by the group/organization requesting approval for a non-school publication to be circulated or distributed 
at an SAISD school. Approval guidelines, process and deadlines for each distribution period can be found on the District website. 

[bookmark: Text27]Specific Date(s) of Distribution:      

	[bookmark: Text18]Name of Organization:      
[bookmark: Text19]Contact Person’s Name:      
[bookmark: Text20]Description of Organization:      
[bookmark: Text21]Description of Activity:      
Does the organization provide a benefit to youth and/or parents? Check ☐Yes or ☐ No
[bookmark: Text22]If yes, explain the benefit to youth and/or parents:     

Location where you want to place publication:
 ☐Office     ☐Counter Display      ☐ Bulletin Board     ☐ Home with Students (Elementary/Early Childhood Only)
[bookmark: Text24]Other:      

	[bookmark: Text23][bookmark: Text3][bookmark: Text4][bookmark: Text5]Address:                                                              City:                                                     State:                                  Zip:      

[bookmark: Text2][bookmark: Text16][bookmark: Text8]Primary Phone:                                  Secondary Phone:                           Email Address:                                                 

	Approval requested for distribution to the following schools:
[bookmark: Text26]☐ Specific Schools (List)      

☐ All Schools          ☐ High Schools              ☐ Middle Schools            ☐ Elementary Schools           ☐ Early Childhood Education Centers



[bookmark: _GoBack]This form and a copy of the publication must be submitted to the Office of Family & Community Engagement two weeks before the requested date(s) of distribution. Email all files to familyengagement@saisd.net.
All publications MUST have the following disclaimer statement printed at the BOTTOM of the 
publication in bold and capital letters:
SAN ANTONIO INDEPENDENT SCHOOL DISTRICT DOES NOT ENDORSE OR SPONSOR THE ACTIVITIES AND/OR INFORMATION CONTAINED IN COMMUNITY FLYERS OR PUBLICATIONS.



	Contact Person’s Signature: 
[bookmark: Text17]     
	 Date:       Click or tap to enter a date.                                                                               





FOR OFFICE USE ONLY
Revised 09-23-19        
	Date Received:
[bookmark: Text11]     
	Publication Criteria:
☐  Includes disclaimer statement
☐  Meets all other SAISD guidelines
	Received By:
[bookmark: Text13]     

	Date Letter Sent:
[bookmark: Text12]     


	Status:
☐  Accepted
☐  Rejected
☐  Poster   ☐ Brochure    ☐ Flyer    ☐ Other
	Approved By: 
[bookmark: Text14]     



																										 
